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Hearing Date & Time: Thursday, July 10, 2025 at 7:00 PM 

Location of Hearing: 
225 East Beaver Creek Road, 1st Floor 
(Council Chambers), Richmond Hill 

City File Number:  CN-25-08 

Property (Subject Land): 11 Cynthia Crescent 

Owner:  Shuxin Liu 

Related Applications: ZBLA-24-0010 

 

The Proposal: 
The applicant is requesting approval of an application for provisional consent to: 
 
a) sever and convey a parcel of land with an approximate lot frontage of 23.1 m (75.78 ft) 

and an approximate lot area of 1,612.43 sq.m (17,356.1 sq.ft) (Severed on Site Plan); and, 
 
b) retain a parcel of land with an approximate lot frontage of 23.0m (75.45 ft) and an 

approximate area of 2,107.52 sq.m (22,685.16 sq.ft) (Retained on Site Plan) 
 
 
The Committee of Adjustment considered the written submissions relating to the 
application made to the Committee before its decision and oral submissions relating to 
the application made at the hearing. As required by Section 53(18), the requirements of 
Section 51(24) as required by Section 53(12) and matters of Provincial interest (Provincial 
Policy Statement) as required by Section 3(1) of the Planning Act, R.S.O. 1990, c. P. 13, as 
amended.  In so doing, IT WAS THE DECISION OF THE COMMITTEE OF ADJUSTMENT 
THAT:    
 

The Consent Application be approve. 
 

Subject to the Following Conditions: 
 
Condition 

# 

Department / Agency Contact: Condition: 

1. Committee of Adjustment: 
905-771-2412 

That the applicant provides the Secretary-
Treasurer with the legal description of the 
severed land in the form of a letter or draft 
transfer prepared by the applicant’s solicitor. 

2. Committee of Adjustment: 
905-771-2412 

That the applicant provides one white print of a 
deposited plan of reference of the entire land 
which conforms substantially with the 
application as submitted. 

3. Committee of Adjustment: 
905-771-2412 

That the Solicitor for the Owner give an 
undertaking in writing to provide to the 
Secretary-Treasurer of the City of Richmond Hill 
within 30 days of the date of registration in the 
Land Registry/Land Titles Office a copy of the 
receipted and registered electronic transfer 
document including the Form 4 for Consent CN-
25-08 

4. Finance: 
Christina Giannakakis 
905-771-5550 

1. The Owner shall pay to the City all 
current and outstanding taxes to the date 
of consent. 

2. No parkland or Cash-in-Lieu is required 
as a condition of consent. However, the 
Applicant (Owner) should be made aware 
that the City will require land to be 
conveyed for park or other recreation 
purposes or, at the option of the City, a 
payment of Cash-in-Lieu of such land 

Committee of Adjustment 
Planning & Building Services Department 
225 East Beaver Creek Road, 4th Floor 

Richmond Hill, ON    L4B 3P4 
Phone: 905-771-2443 

Email: committeeofadjustment@richmondhill.ca 
 

Notice of Decision – Consent Application 
Section 53 of the Planning Act, R.S.O. 1990, c.P.13, as amended 

Docusign Envelope ID: 67239CAA-B0E5-48CB-998E-EF6BF6A83311

mailto:committeeofadjustment@richmondhill.ca


CN-24-08– Notice of Decision          Page 2 
 

Condition 

# 

Department / Agency Contact: Condition: 

prior to the issuance of a building permit 
pursuant to section 42 of the Planning 
Act. The Owner shall enter into an 
agreement acknowledging the foregoing, 
which agreement shall be registered on 
title to the SEVERED parcel for the 
purpose of notice. Further, the owner 
shall pay the City the cost set out in the 
City’s Tariff of Fees By-law with respect 
to the preparation, processing and 
registration of the agreement. If the 
Owner does not wish to enter into the 
above agreement, the Owner may 
voluntarily pay any Cash-in-Lieu owing 
under section 42 of the Planning Act prior 
to the granting of the consent. The 
Applicant (Owner) may determine the 
amount of Cash-in-Lieu required by 
contacting the Finance Department. 

 

5. Zoning: 
Bennett Hannan 
Bennett.hannan@richmondhill.ca 

That the Owner apply to and receive from the 
Council of the City of Richmond Hill demolition 
approval pursuant to Demolition Control By-law 
No. 15-90 as required, and that the Owner 
demolish the attached garage of the 
existing dwelling to remain on the retained lot 

and remove all debris to the satisfaction of the 

Chief Building Official 

6. Engineering: Michael Ayers 
905-747-6426 

GRADING CONDITION 
That the applicant: 

1. Submit to the City's Infrastructure 
Planning and Development Engineering 
a grading plan prepared by a  
professional engineer or Ontario land 
surveyor detailing the drainage pattern 
while showing the existing and proposed 
elevations for both the severed and 
retained lands along with the adjoining 
lands;   

2. Obtain the City's approval of the grading 
plan referred to in (1);   

3. Enter into an agreement with the City 
(unless not required by the City) for either 
(i) grading  and drainage; or (ii) grading 
and servicing, which addresses the 
provision of swales, easements and/or 
catch basins and which will be registered 
on title to the lands in priority to all other 
claims, encumbrances or other item or 
matter that the City Solicitor deems to be 
an   encumbrance or claim; and 

Ensure that any easements required to be 

provided pursuant to the agreement referred to 

in (3) are registered in priority to all other claims, 

encumbrances or any other item or matter the 

City Solicitor deems to be an encumbrance or 

claim. 

7. Engineering: Michael Ayers 
905-747-6426 

FURTHER GRADING RELATED 
INFORMATION 
Three prints of the above requested grading 
plan must be submitted for review and any 
related inquiries, should be directed to Mike 
Ayers, Development Engineering Technologist, 
Infrastructure Planning and Development 
Engineering, 905-747-6426.   
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Condition 

# 

Department / Agency Contact: Condition: 

The City's current fees for such services will be 
used to determine the amount of payment for 
such services.  The current City’s fees are as 
follows and may change at any time without 
notice. 

 
8. Engineering: Michael Ayers 

905-747-6426 
SERVICE CONNECTION CONDITION 
That the Applicant arrange and pay to the City 
for the installation of service connections to 
render the severed and retained parcels fully 
serviced.  The current Tariff of Fees schedule 
will be used to determine the amount of 
payment for the service connections.  At time of 
printing, the City’s fees for standard 
configuration of services are as follows and may 
change at any time without notice: 

 
Arrangements and payment for service 
connections can be made through Mr. Diogo 
Oliveira, Manager Water, Wastewater and 
Roads, Operations Division, Community 
Services Department, (905) 771-9996x2971.  
Before servicing can take place, see below and 
confirm with Lindsay Finbow that the City is able 
to proceed;   
•All fencing/hoarding sits behind the property 
line to ensure that our contractor has full access 
to the property to complete the install. 
•There should be no construction materials or 
excessive garbage within our right of way at the 
time of installation. 
•We will be decommissioning your existing 
services on the day of installation and you will 
be responsible to connect and install the new 
services from property line to the home. 
•Please confirm there are no tenants living in 
the home. 
•Once new services have been installed it will 

be your responsibility to protect them.  If any 

damages do occur, the City will complete the 

repair and you will be charged an additional 

repair fee. 

9. Engineering: Michael Ayers 
905-747-6426 

REGISTERED PLANS 
That the applicant provide to the Infrastructure 

Planning and Development Engineering, to the 

attention of Mr. Michael Ayers, three white prints 

of the deposited plan of reference which 
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Condition 

# 

Department / Agency Contact: Condition: 

outlines the necessary requirements of all 

Infrastructure Planning and Development 

Engineering conditions. 

10. York Region: Gabrielle Hurst 
Gabrielle.Hurst@york.ca 

Prior to the approval of the Consent application, 
the City of Richmond Hill shall confirm that 
adequate water supply and sewage capacity 
have been allocated for the proposed new lot. 
Prior to final approval, the Economic and 
Development Services Branch shall certify that 
Condition1 has been met to its satisfaction.  
 

 

WARNING: 
 

Conditions must be fulfilled within two- years from the date of the giving of the Notice of Decision, 
failing which this application shall thereupon be deemed to be refused. Section 53(41), Planning 

Act R.S.O., 1990 

 

Reasons: 

1. The proposal conforms to Section 51(24) as required of the Planning Act.  

2. The proposal conforms to the City of Richmond Hill Official Plan.  

3. The proposal conforms to the Provincial Policy Statements as required by Section 3(1) of 

the Planning Act. 

 

Financial/Regional and Municipal Notice: 
 
Please note that the City, Regional and Educational Development Charges are payable prior to 
building permit issuance, for the Severed lands. Water meter and tree charges are also applicable 
at that time. 
 
Should the current or future owner(s) wish to demolish the existing dwelling on the Retained 
parcel, they should be made aware that the City will require land to be conveyed for park or other 
public recreation purposes or at the option, the City will require a payment of cash-in-lieu of such 
land prior to the issuance of a building permit pursuant to Section 42 of the Planning Act for the 
retained lands unless the Finance Department receives documentation that parkland was given 
or cash-in-lieu of parkland was paid on these lands, or that an existing structure is to be 
demolished (must build within four years from the date of demolition). 
 
Cash-in-lieu of Parkland is payable prior to building permit issuance pursuant to the City’s 
Parkland Dedication By-law 123-22, or its successor or any amendments. 
 

 
Written & Oral Submissions Were Received From The Following: 

 
Written Submissions  

* Public Correspondence & Staff/Agency Comments  
 

Public Oral Submissions 
 

 Joanna Fast – Agent 

 Stephen Gooderham – 5 Cynthia Crescent 
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Appealing to the Ontario Land Tribunal 
The Planning Act, R.S.O. 1990, as amended, Section 53(19) 

 
No one other than the applicant, the municipality, certain public bodies, and the Minister will be allowed to 
appeal municipal decisions to the Tribunal within 20 days of the making of the decision. 
 
The notice of appeal must be filed with the approval authority (City of Richmond Hill Committee of 
Adjustment), must set out the reasons for the appeal and must be accompanied by the fee required by the 
Ontario Land Tribunal. 
 
 
When no appeal is lodged within twenty days of the date after the giving of notice, the provisional 
consent becomes final.   

 
Appeal fees & forms 

 
Ontario Land Tribunal: As of July 1, 2020, the appeal fee is $400 plus $25 for each additional 
consent/variance appeal filed by the same appellant against connected applications. Notice of appeal 
forms (Appellant Form A1 – Consent) can be obtained at www.olt.gov.on.ca.  
 
City of Richmond Hill Tribunal Processing Fee: $175.00 per application 
 

*Please note that all fees are subject to change. 
 
 
 
 
 
 
 
 
 

Date of Hearing: 
 

Thursday, July 10, 
2025  

Date of Notice: 
 

July 15, 2025 

Last Day for Appeal*:  
*please note that appeals must be received by this office 
no later than 4:30 p.m. on the last day of appeal.  

August 4, 2025 

Last Day for Fulfilling Conditions:  
 

July 15, 2027 

Certification:  
I hereby certify that this is a true copy of the decision of 
the city of Richmond Hill committee of adjustment and 
this decision was concurred in by a majority of the 
members who heard the application. 

 
 
 
 
                 
 
Courtney Cullum 
Secretary-Treasurer 
Committee Of Adjustment  

 

Signed By All Members Present Who Concur In This Decision: 

                                                                                                        

                              
     

                          

                                                                                 

                                                                    

   

 

 

        OPPOSED 

                   _______________________________     

          

 Member – S. Payne 

Chairman – M. Master 

Member – N. Kelbas Member – D. Gossi 

Member – C. DiRezze 

ABSENT 
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Additional Information 

 
 
Conditions of Approval: It is the applicant’s responsibility to ensure that all conditions of approval have 
been fulfilled in accordance with the Committee’s decision and the last day for fulfilling conditions (by 4:30 
p.m.). Contact information has been provided for each respective department and agency to assist you 
with completing these conditions. Please note that some conditions (i.e. agreements, easements, lifting of 
reserve blocks etc.) may require two to three months to process. No extension to the last day for fulfilling 
conditions is permissible.  
 
Notice of Changes to the Provisional Consent: The Committee of Adjustment may change the 
conditions of a provisional consent at any time before the consent is given. You will be entitled to receive 
notice of any changes to the conditions of the provisional consent if you have made a written request to be 
notified of changes to the conditions of the provisional consent. 
 
Lapsing of the Consent: If the conditions of approval are not satisfied within the prescribed time period 
(as provided in Section 53(41) of the Planning Act), the consent is deemed refused for failure to fulfill the 
conditions and has lapsed. 
 
Final Approval: Final approval of the application will be issued in the form of a Certificate (pursuant to 
Section 53(42) of the Planning Act) once all conditions of the provisional consent have been satisfied.  
 

For further information please contact the 
Secretary-Treasurer, Committee of Adjustment weekdays from 8:30 am to 4:30 pm 
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