
 

    
      

 

      

 

 
 

 

 

 PLANNING AND BUILDING SERVICES DEPARTMENT 
225 East Beaver Creek Road, 4th Floor 

Richmond Hill, Ontario L4B 3P4 

ZONING BY-LAW AMENDMENT 
PRESCRIBED INFORMATION REQUIREMENTS 

Schedule 1 - Ontario Regulation 545/06 
No. Requirement 
1 The name, address, telephone number 

and, if applicable, the e-mail address of 
the applicant. 

2 The date of the application to the 
municipality or planning board. 

3 If known, the names and addresses of the 
holders of any mortgages, charges or 
other encumbrances in respect of the 
subject land. 

4 The current designation of the subject 
land in the applicable official plans, and an 
explanation of how the application 
conforms to the official plans. 

5 The current zoning of the subject land. 

6 The nature and extent of the rezoning 
requested. 

7 The reason why the rezoning is 
requested. 

8 If the subject land is within an area where 
the municipality has pre-determined the 
minimum and maximum density 
requirements or the minimum and 
maximum height requirements, a 
statement of these requirements. 

9 A description of the subject land, including 
such information as the municipality, 
concession and lot numbers, reference 
plan and part numbers and street names 
and numbers. 

10 The frontage, depth and area of the 
subject land, in metric units. 

11 If the application is to implement an 
alteration to the boundary of an area of 
settlement or to implement a new area of 
settlement, details of the Official Plan or 
Official Plan Amendment that deals with 
the matter. 

12 If the application is to remove land from an 
area of employment, details of the Official 
Plan or Official Plan Amendment that 
deals with the matter. 

13 If the subject land is within an area where 
zoning with conditions may apply, an 
explanation of how the application 
conforms to the official plan policies 
relating to zoning with conditions. 

14 Whether access to the subject land will be, 

(a) by a provincial highway, a municipal 
road that is maintained all year or 
seasonally, another public road or a 
right of way; or, 

(b) by water. 

Response 

Frontage:_________ Lot Depth:________________ 

Area:_____________ 
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15 If access to the subject land will be by 
water only, the parking and docking 
facilities used or to be used and the 
approximate distance of these facilities 
from the subject land and the nearest 
public road. 

16 The existing uses of the subject land. 

17 Whether there are any buildings or 
structures on the subject land. 

18 If the answer to section 17 is yes, the 
following information for each building or 
structure: 

(a) the type of building or structure; and, 

(b) in metric units, the setback from the 
front lot line, rear lot line and side lot 
lines, the height of the building or 
structure and its dimensions or floor 
area. 

19 The proposed uses of the subject land. 

20 Whether any buildings or structures are 
proposed to be built on the subject land. 

21 If the answer to section 20 is yes, the 
following information for each building or 
structure: 
(a) the type of building or structure; and, 

(b) in metric units, the setback from the 
front lot line, rear lot line and side lot 
lines, the height of the building or 
structure and its dimensions or floor 
area. 

22 If known, 

(a) the date the subject land was 
acquired by the current owner; 

(b) the date any existing buildings or 
structures on the subject land were 
constructed; and, 

(c) the length of time that the existing 
uses of the subject land have 
continued. 

23 Whether water will be provided to the 
subject land by a publicly owned and 
operated piped water system, a privately 
owned and operated individual or 
communal well, a lake or other water body 
or other means. 

24 Whether sewage disposal will be provided 
to the subject land by a publicly owned 
and operated sanitary sewage system, a 
privately owned and operated individual 
or communal septic system, a privy or 
other means. 

PLANNING AND BUILDING SERVICES DEPARTMENT 
225 East Beaver Creek Road, 4th Floor 

Richmond Hill, Ontario L4B 3P4 
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PLANNING AND BUILDING SERVICES DEPARTMENT 
225 East Beaver Creek Road, 4th Floor 

Richmond Hill, Ontario L4B 3P4 

25 If the application would permit 
development on privately owned and 
operated individual or communal septic 
systems, and more than 4500 litres of 
effluent would be produced per day as a 
result of the development being 
completed, 

(a) a servicing options report; and, 

(b) a Hydrogeological report. 

26 Whether storm drainage will be provided 
by sewers, ditches, swales or other 
means. 

27 If known, 

(a) whether the subject land has ever 
been the subject of an application 
under the Act for approval of a Plan of 
Subdivision or for a Consent; 

(b) if the answer to clause (a) is yes, the 
file number and status of the 
application; 

(c) whether the subject land has ever 
been the subject of an application 
under Section 34 of the Act; and, 

(d) whether the subject land has ever 
been the subject of a Minister's 
Zoning Order and, if known, the 
Ontario Regulation number of that 
order. 
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Affidavit/Authorization of Applicant/Registered Owner: 

I, of the in the of solemnly 
declare  that  all  of  the  above  statements  contained within the application are true and I make this 
solemn declaration conscientiously believing it to be true and knowing that it is the same force and effect as 
if made under oath and by virtue of the Canada Evidence Act. 

Declared before me 
at the ) in 
the ) of 

this day  ) 
of , 20____.) 

Signature of Applicant 

Print Name: 
A Commissioner of Oaths 

Authorization of Owner(s): 

I/We, 

authorize 

I/We 

, being the registered owner(s) of the subject l ands, hereby 

to prepare and submit this application for approval. 

, being the registered owner(s) of the subject lands, hereby 
authorize and provide consent to municipal and relevant external agency review staff to enter upon the 
subject lands during regular business hours over the time that the application(s) is/are under consideration 
by the City of Richmond Hill. 

Signature of Registered Owner: 

Print Name: 

Signature of Registered Owner: 

Print Name: 

Date: 

OFFICE USE ONLY 

File Number(s): 

OPA -______________________________ CON - _______________________________ 

ZBLA - __________________________ SP - _______________________________ 

SUB -______________________________ 

Other Related File(s):____________________________ 

Date Received: Date Deemed Complete: 
Amount Paid: $ Planner Assigned: 
Pre-Submission Letter Date: Development Process Coordinator: 

“Notice of Collection” 
“The information collected on this form is authorized under the Planning Act R.S.O. 1990 as amended, c. P.13,. All information is 
considered to be available to the members of the PUBLIC upon demand. This practice is in accordance with the principles contained 
in the Municipal Freedom of Information and Protection of Privacy Act.” 
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