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Before You Apply

Please note the following general information before you apply:

e The Heritage Grant Program does not support projects on a retroactive basis.
Funding is only available for projects where no work has commenced, and no
expenses have been incurred in connection with the project prior to the approval
of the grant application by Council.

e Consider whether your project will require additional approvals/permits (e.g. site
plan approval, zoning by-law amendment, building permits, sign permit, etc.) as
these will require separate application(s) and have separate approval
process(es).

e If you require a zoning by-law amendment or a site plan approval requiring
Council approval, the grant recommendation may be brought to Council for
approval after the Planning Act application.

e Please consider the timing of other required applications as it may affect the
timing of the grant approval process.

e Please ensure you have collected all the required supporting documents noted
in this Guide prior to submitting your grant application.
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1.0 What is the Heritage Grant Program?

In 2009, the City adopted a community consultation-led Strategic Plan that
established a blueprint for how the City will evolve. One of the four goals that
emerged from this plan is to create a more vibrant community. Promoting
awareness of the City’s heritage, in part by showcasing local history and
stewardship of Richmond Hill's heritage resources, was identified as one of the
primary means to achieve this goal.

The Heritage Grant Program supports Richmond Hill's history and unique character
by providing funding to owners of heritage designated heritage properties to help
conserve the historic character of their property. It provides approved applicants with
a matching grant of 50% of the project cost, up to a maximum of $15,000. The
program is administered by the Heritage and Urban Design section, Planning and
Building Services department.

Notification of the yearly application window will be provided on the City’s Website
and may also be provided to designated property owners through the mail.
Designated heritage properties are eligible to receive one grant per year.

2.0 Whois Eligible for a Heritage Grant?

Applicants may apply for funding to support a specific project to help conserve a heritage
designated property’s heritage attributes. To be eligible, a property must be:

e a heritage designated property, and
¢ located within the City of Richmond Hill

3.0 Whois Not Eligible for a Heritage Grant?

A property is ineligible if it is:

e owned by any level of government,
e subject to a contravention, work order, or any other outstanding municipal
requirements, and/or

e subject to an outstanding grant
4.0 What Work is Eligible for a Heritage Grant?

Work that will directly preserve, restore, or enhance heritage attributes, and that will not
detract from or diminish the cultural heritage value of a heritage designated property, is
eligible for a grant. Applicants are responsible for covering the costs that are not covered
by the grant.
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Eligible work generally falls into the following types of work:

e Preservation of heritage attributes that are significant to the cultural heritage value of the
property and are identified in heritage designating by-laws.

e Rehabilitation of existing heritage attributes or historically accurate elements that require
replacement or repair.

e Restoration of heritage attributes or historically accurate elements that are either beyond
repair or that have been lost or concealed but for which there exists documentation to
support the reproduction of the historical feature.

e Creation of documented or historically accurate features.

e Architectural and/or engineering services, when a heritage specialist is required and
when it directly relates to the conservation of a heritage attribute.

Examples of eligible projects include:

¢ Rehabilitation or restoration of historical or historically accurate exterior cladding. This
also includes the removal of modern or non-historical material and replacement with
materials matching historical or historically accurate material, where they can be
documented.

e Cleaning and repairing or re-pointing of masonry and stonework to match historical or
historically accurate masonry and stonework in material and appearance.

e Repair or replacement of architectural features such as porches, verandahs, balconies,
chimneys, or other historical or historically accurate elements.

e Repair to historical windows, including storm windows, stained glass windows, doors,
and other structural openings or replacement to match historical or historically accurate
windows in terms of material, details, and design.

e Repairs or replacement of decorative architectural detailing, millwork, and trim including
brackets, soffits, fascia, and cornices.

e Painting of exterior elements based on documentary evidence of historical or historically
accurate colours following best heritage conservation processes for repainting.

e Reinforcing a building’s structure that has become unstable.

Grant approval will be subject to available funding. The submission of a complete
application by or prior to the application deadline does not guarantee approval or funding.

All approved work must be completed by December 31 of the year the grant was approved.
Work that is not completed by the end of the year may have their grant funding terminated.
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5.0 What Work is Not Eligible

The following types of work are ineligible for a grant:

e Works subject to other City grants or funding.

e Short term or general maintenance of architectural elements that are not identified as
heritage attributes.

e Donated materials and labour undertaken by the property owner.

e Work of a non-historical nature, such as the introduction of non-historically accurate
features.

e Work on modern additions or work to accommodate modern renovations to a building of
cultural heritage value.

e Repair or replacement of non-historical or non-historically accurate architectural
elements, unless being replaced by historically accurate architectural elements,
including but not limited to doors and windows.

¢ Installation or repairs to heating, cooling, insulation or other energy efficiency systems.

e Work that has already been started or completed at the time of application, unless the
work is deemed to be emergency repair work.

e Any poor or defective work, even if completed under one of the Heritage Grant
Program cycles.

6.0 When Can | Apply for a Heritage Grant?

Applicants must submit their grant application through the City’s online Permit Portal
between September 1 and October 31.

Applicants that have submitted complete applications will receive a Notice of
Receipt by email.

PLEASE NOTE: Applicants should contact Heritage Planning staff if they do not
receive a Notice of Receipt by e-mail within four business days. Please ensure you
have checked all folders (including Spam or Junk) prior to reaching out to staff.
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7.0 How Do | Apply for a Heritage Grant?

Complete Application Requirements

A complete application shall include the following information and be submitted through the
City’s online Permit Portal. Additional material not identified below may also be required
depending on the type of project being proposed.

1. Completed application form.

2. Detailed project description including why the work is required, proposed materials, and
proposed methodology.

3. A minimum of two cost estimates with itemized labour and material expenses. (If the
property owner wishes to complete some or all of the work themselves, a detailed quote
for the material expenses must be provided.)

4. Recent photographs of the areas where work is proposed.
5. Any relevant plans, documentation, or studies.

PLEASE NOTE: Providing incomplete or insufficient information may result in an
application being denied. Applications are accepted between September 1 and
October 31.

Application and Approval Process Timeline

Step 1

Applicants consult with Heritage Planning staff prior to submitting a grant application.

This consultation with Heritage Planning staff should happen as early as possible in the
project planning process, and may occur outside the application window, to avoid
submitting ineligible or incomplete applications. Applicants should be mindful of the
application window and deadline, and application material requirements while pursuing
consultation with staff.

Timeline: Year 1 | January to October

Step 2

A complete application, which includes all the required materials as outlined in the “How Do
| Apply for a Heritage Grant?” section above, is submitted through the City’s online Permit
Portal.

Heritage Planning staff will provide confirmation via email that the application has been
received, also known as a Notice of Receipt.

Timeline: Year 1 | September to October
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Step 3

All applications will be reviewed, evaluated and ranked according to the evaluation criteria
by Heritage Planning staff.

Priority will be given to those applications that best align with the evaluation criteria.

Timeline: Year 1 | November to December

Step 4

Staff will recommend grant award recipients to Council based on the amount of funding
available and the priority rank of each project.

Timeline: Year 2 | January to February

Step 5

Council will take a decision to either approve or deny the grant applications recommended
by City staff.

Timeline: Year 2 | February

Step 6

Applicants will be notified of Council’'s decision.

Timeline: Year 2 | February

Step 7

Successful grant recipients will undertake the approved grant work.
Timeline: Year 2 | February to December

Step 8

Once the work is complete, the applicant will submit the associated invoices to Heritage
Planning staff within the grant year.

Timeline: Upon completion of approved grant work

Step 9

Heritage Planning staff will conduct a site visit to confirm the approved work has been
satisfactorily completed as proposed.

Work that is unsatisfactory, poor, or defective with minor and/or major problems may result
in the project being deemed ineligible, and grant funding not being awarded.

Timeline: Upon completion of approved grant work
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Step 10

Upon staff review and approval, the grant funds will be released to the applicant, unless
defective work is identified in Step 9. Recipients should not that completion of work alone
does not guarantee the release of grant funds

Timeline: Upon completion of approved grant work, review by staff and submission of
associated invoices

PLEASE NOTE: Applicants are required to contact Heritage Planning staff if there are
proposed changes to the approved scope of work. Work should not commence or continue
unless these proposed changes are supported by Heritage Planning staff. Failure to
comply with this requirement may result in projects being deemed ineligible and grant
funding not being awarded.

Failure to complete the grant work within the year that the grant was approved may
result in projects being deemed ineligible and grant funding not being awarded.
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Application Process Flow Chart
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8.0 How are Applications Evaluated?

Grant applications will be considered and recommended for approval based on the
eligibility criteria noted in this Guide. Priority will be given to those applications that
best align with the evaluation criteria and at the discretion of Heritage Planning staff.
Additional factors that may be considered when determining priority order include:

¢ Risk of a heritage attribute being lost.

e Adherence to the Standards and Guidelines for the Conservation of Historic
Places in Canada.

e Whether the existing historical material will be retained.

PLEASE NOTE: As grants are subject to available funding, complete applications, and/or
meeting eligibility criteria, do not guarantee grant approval. Applicants may receive funding
that is less than the requested amount.

9.0 Is a Heritage Permit Required?

Heritage Grants are associated with works that require some form of repair and/or
alteration of existing heritage attributes. Per the Ontario Heritage Act, alterations to
designated properties require council consent, which is received through a Heritage
Permit. The submission materials and fee for a Heritage Permit will be waived
should the grant application be approved by Council.

If the grant application is not approved by Council, and the applicant wishes to still
pursue the work, the Heritage Permit application fee, submission materials required,
and associated processes shall apply.

PLEASE NOTE: It is the applicant’s responsibility to obtain all required approvals
and permits, municipal or otherwise, prior to undertaking any approved grant work.

10.0 What if Urgent Repairs are Required?

The City may consider requests that occur outside of the yearly window where
funding under the Heritage Grant Program is available and as emergency repair
work.

Emergency repair work is defined as any work that is necessary due to imminent
and unforeseen failure of heritage attributes. Should no funding be available, the
emergency repair work may be considered through the following year’s Heritage
Grant Program cycle.
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Contact Heritage Planning staff prior to undertaking emergency repair work to inform
staff of the situation and to confirm that it meets the Heritage Grant Program’s
eligibility requirements.

Emergency repair work:

e may not be undertaken without staff consideration, but may be undertaken prior
to receiving final Council approval.

¢ will require additional submission materials from a qualified professional to

confirm that failure is imminent.
e Grant funds will not be released until Council approves the grant application.

11.0 When Will the Funds be Released?

The owner will receive the allocated grant funds when proof of payment for the
project has been provided to the City, and after staff has undertaken an inspection
of the completed work.

12.0 Are There Other Resources?

Standards and Guidelines for the Conservation of Historic Places in Canada
https://www.historicplaces.ca/en/pages/standards-normes.aspx

13.0 Definitions

“Act” means the Ontario Heritage Act, R.S.0. 1990, C.0.18, as amended.
“Applicant” means the owner of the heritage designated property applying for a Grant.
“City” means the Corporation of the City of Richmond Hill.

“Conservation” means all actions or processes that are aimed at safeguarding the character-
defining elements of a historic place so as to retain its heritage value and extend its physical
life. This may involve preservation, rehabilitation, restoration, or a combination of these
actions or processes.

“Council’ shall mean the Council of the City.

“Heritage Designated Property” means real property, including all buildings and structures
thereon, that has been designated by municipal by-law as being of cultural heritage value or
interest pursuant to Part IV of the Act and/or is within the boundary of a Heritage
Conservation District (‘HCD”) designated under Part V of the Act.
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“Emergency Repair Work” means work that is necessary due to imminent and unforeseen
failure of heritage attributes.

“Grant” shall mean a grant funded under the Heritage Grant Program.

“Heritage Attributes” means the attributes of the property, buildings and structures that
contribute to their cultural heritage value or interest under section 29 or section 41 of the Act.

“Preservation” means the action or process of protecting, maintaining, and/or stabilizing the
existing materials, form, and integrity of a historic place, or of an individual component, while
protecting its cultural heritage value.

“Program” means the City’s Heritage Grant Program.

“Rehabilitation” means the action or process of making possible a continuing or compatible
contemporary use of an historic place, or an individual component, while protecting its
cultural heritage value.

“Restoration” means the action or process of accurately revealing, recovering, replicating or
representing the state of a historic place, or an individual component, as it appeared at a
particular period in its history, while protecting its cultural heritage value.
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