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All Community Festival and Event Organizers are obligated to provide and maintain appropriate
general liability insurance coverage for the duration of their event (including set up and tear
down), per the requirements stated below.

As the Community Festival and Event Organizer, you are obligated to:

Obtain General Liability Insurance for the minimum amount required and are responsible for
the payment of the insurance premium(s) and any deductables for the insurances coverages.

Obtain Commercial General Liability insurance with limits of not less than two million
($2,000,000) dollars per occurrence that protects the Community Festival & Event Organizer
from all claims, demands actions, cause of action that may be taken or made against the
Community Festival & Event Organizer, it's employees or agents, for any loss of or damage to
property, and personal injury, including bodily injury or death, that may arise with respect to
the participant(s) involvement at the subject event.

Obtain Commercial General Liability insurance with limits of not less than five million
($5,000,000) dollars per occurrence that protects the Community Festival & Event Organizer
from all claims, demands actions, cause of action that may be taken or made against the
Community Festival & Event Organizer, it's employees or agents, for any loss of or damage to
property, and personal injury, including bodily injury or death, that may arise with respect to
the participant(s) involvement at the subject event if the event includes alcohol, amusement
rides or inflatables, fireworks or open air burning, or requires a road closure.

Ensure that The Corporation of the Town of Richmond Hill must be added as an Additional
Named Insured and the participant(s) shall provide the Town with confirmation of coverage on
the Town’s Certificate of Insurance form. The policy must also include contractual liability, non-
owned automobile liability, products and completed operations coverage, employees as
additional insured’s, as well as a cross liability and severability of interests’ clause, and shall be
endorsed to provide the Town with not less than thirty (30) days’ notice in writing in advance of
any cancellation or material change that restricts coverage such that the requirements

herein are no longer met.

Provide prompt written notice to S.E.A.T. and to the Town’s Risk Management division with
respect to any amendments, alterations or cancellation of any insurance policy.

Provide S.E.A.T. with confirmation of coverage on the Town’s Certificate of Insurance form that
is dated and signed by a representative of the underwriting insurer and, upon request, a
certified true copy of the policies certified by the insurer together with copies of any amending
endorsements no later than 30 days prior to the event.
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o~ GENERAL LIABILITY CERTIFICATE OF INSURANCE

THIS IS TO CERTIFY THAT THE INSURED NAMED BELOW IS INSURED AS DESCRIEBED BELOW.

% This form must be completed and signed by the Insurance Company. *****
Hote: 1. Proof of insurance will be accepted ON THIS FORM OMLY (with no amendments).
2. Insurance Com must be licensed to rate in Canada and form must be signed by the UNDERWRITER
Hame Insured: 1 Address of Insured:
Tovwn of Richmond Hill Description of the ServiceMorklActivity'Contract Agreement to which this Certificate applies:
Reference - RFF, RFQ 3
Contract and or file Numier:
TYPE OF INSURANCE poucy No. | EFFECTIVE ) EXPIRY LIMIT OF LIABILITY DEDUCTIBLE]S)
Commercial General Liability
+ Products and Completed Operations Per Occuwmence: B !-7
+  Property Damage -
+  Bodity Injury Emnployers Liability
» Personal Inpury N Eﬂﬂm@"m: E 3
+ Broad Form Contractual Liability regate:
+ Omners and Confractors Protective Pollution Liability
+ Dooerence Form
Per Occumence: 1 k]
« Employess, wolunteers, automatically -
added a5 Additional Insurqu 4 5 Aggregate: $
»  Contingent Empboyers Liability Mon-owned Auto
» Employers Liability N Total Limit: 5 ¥
» Crmoss Liability and Severability of
Izrest Tenants Legal
= Mon Owned Automobile including SEF Per Occumence: 1 ]
»+ Tenants Legal Liability
= Poliution Liabdity - Sudden and General Annual
Acosdental Clean-up Aggregate: %
OTHER: Limit % 5
Umbredla or Excess Liahil'rl)hq Per Occumence:  § §
- Follow Form Yes[] or O Annual Aggregate: §

1

2

3

Provisions of amendments or endorsements of listed Pnlinﬂieg}:s

It is understood and agreed that THE CORPORATION OF THE TOWN OF RICHMOMD HILL is added as an Additional Insured to the abowe listed
Poficies with respect to lablity arising outt of the operations of the Mamed Insured in connection with the above mentioned projectisenice.

The foliowing are also added as Additional Insureds:

It is agreed and understood that any deductible or sef-insured retention [SIR) amanged between the Marmed Insured and the Insurer must be declarsd
her=in. i is further understood and agreed that losses andior cdaims ansing out of the above referenced operabions that fall within the deductible or SIR
lirnit a@re the sole responsibdity of the Named Insured
If the insurance provided under the said policy(ies) is cancelad or matenally changed to reduce coverage or imits a5 st out in this centificate during the
penod of coverage stated in this Certificate. the Insuring Compiany will give thirty (30) days prior weitten notice by registered mal of such a canceliaton or
change fo:

The Corporation of The Town of Richmond Hill, Aftention: Risk Management, 223 East Beaver Creek Road, Richmond Hill, ON L4E 3P4

The poiicy(ies) identified abowe shall protect each insured in the same manner and to the same extent a5 though a separate policy has been issued to
each, but nothing shall operate to increase the Limits of Liabiity as identified above beyond the amount or amounts for which the Insurer would be liable
if there had been only cne Insured.
The policy(ies) identfied above shall apply as primary insurance and not excess o any other insurance available to the Additicnal Insured noted in lem 1
and 2 above:

CERTIFICATION

| certify that the insurance is in effect as stated in this certificate and that | have authorization to issue this certificate for and on behalf of the

insurer|s). This certificate is valid wntil the expiration date(s) shown unless notice is given in writing in accordance with item 4.

Tel:

INSURANCE BROKER MNAME, ADDRESS AND TELEPHOME NO. OF INSURANCE COMPANY
NAME, ADDRESS AND TELEFHOMNE MO,

Tel: 9

ORIGINAL SIGNATURE AND STAMP OF AUTHORIZED OFFICIAL

Signature Date: i
Name of abowe: Tite:
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Named Insured — The complete legal operating name of the insured entity should be stated, and
should be consistent with the name of the Community Festival & Event Organizer or Host
Organization. If inconsistent then a specification should be provided to ensure the participant is an
insured entity (i.e. Sally o/a Spring Farmer).

Contract/File No. — may be event-specific (i.e. Pumpkinfest) or state the duration of the policy
period (i.e. Effective: 03/10/2017 Expires: 03/10/2018) that the entity is insured for, depending on
whether the insurance was purchased one time, or is an annual policy.

Brief description of Community Festival & Event activity/business/operations — required in order
to assess the potential exposure severity (i.e. Fireworks or serving alcohol are inherently more
dangerous than an information booths or choreographed dance routines).

Policy No. — Required in the event the Community Festival & Event Organizer’s insurer needs to be
placed on notice of a claim received by the Town.

Effective/Expiry dates — states the date the policy comes into force (effective) and the date the
policy lapses (expiry). Must be completed and reviewed to ensure the insurance policy covers the
date of the event. Note that liability policies are “occurrence-based” meaning the policy in force on
the date of the incident will respond, regardless of when notice is received by the Town or the
insurer.

Limit of Liability Per Occurrence — Town typically requires at least $S2 million PER OCCURRENCE. It is
important to distinguish between “per occurrence” (per incident regardless of number of people
injured) and “per aggregate” (yearly policy limit, where the amount of insurance erodes as claims
are made and paid).

Deductible — We recommend Community Festival & Event Organizers maintain lower deductible,
which can be easily paid by the entity if a claim is made. The deductible amount will vary depending
if the policy was purchased specifically for one event (lower) or an entire year (usually higher). A
guideline for a deductible is between $1,000 to 10,000 per occurrence.

Additional insured — ALL Community Festival & Event Organizers must ensure their liability policy
names “The Corporation of the Town of Richmond Hill” as an Additional Insured. The Town’s proper
legal entity must be properly stated, as per above.

NOTE: Automobile policies cannot add another entity as an Additional Insured as they are specific to
the driver/vehicle. The Town must be named on all Liability policies, but not on Automobile policies.
Proof of Automobile Insurance Coverage is only required if the Community Festival & Event
Organizer will be using a personal vehicle (on the event premises) during the event.
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9. Signature/Stamp of Insurance Company — The Town of Richmond Hill requires that all Certificates
of Insurance are signed by an authorized representative of the underwriting insurance company.
This practice prevents fraudulent activities by brokers stating they placed business, when they in
fact did not. If an insurance company is unwilling to sign the form, or to use the Town’s Certificate of
Insurance form, then a written explanation is needed.



