Infrastructure and Engineering
Services Department

Site Plan Requirements

The Site Plan shall be prepared by an architect, engineer or qualified draftsperson and depict
the following:

key map

north arrow and bar scale (preferred scales 1:100, 1:200, 1:300, 1:400, 1:500 in
METRIC)

a legible chart on the plan summarizing the following:

total property area

total building area

height of the building

total gross floor area of proposed and existing building

type, number and floor area of tenant units, suites, etc. (if applicable)

total leaseable or rentable area (if applicable)

nature of proposed tenancy (if applicable)

total number of parking spaces (visitor, handicapped spaces, etc.)

Building Classification according to the Ontario Building Code; and,

specify if the building is to be sprinklered.

Municipal Address, if any (depict location and detail of municipal number to be
displayed)

property lines, dimensions and area of the property

location of all existing and proposed buildings and structures indicating building
dimensions, setbacks, separations, building entrances (both pedestrian and vehicular)
curbs, sidewalks and trees (if any) in abutting right-of-way(s)

abutting road allowances and their widths, including centerline of road and street
names

site context including adjacent building setbacks and all trees on abutting lines within 3
metres of the property

all applicable 0.3 metre reserves

location and use of all buildings and access points on lands abutting and adjacent to
the subject property on both sides of the roadway (where applicable)

the centerline of abutting municipal or regional roads (where applicable)

location of all adjacent access points and intersections on both sides of a roadway
(where applicable)

access ways, their dimensions and widths including proposed direction of traffic flow,
and curb radii (if applicable)

proposed driveway configuration, width and surface treatment

proposed parking layout and the location, number and size of parking spaces

the provision of a stable surface with egress away from the proposed building(s) at all
required exits

location of waste storage areas (both external and internal)



screening details for external waste containers and loading areas (if applicable)
location and dimensions of the proposed snow storage area(s) to be established on the
subject lands

location of existing and proposed fire route(s) in accordance with the Ontario Building
Code (including width and centre line radius at all changes in direction

location of fire hydrants (municipal or private) or other required fire protection water
source, overhead clearance for any projections, Fire Service connections, size and
location of private watermains, location of fire route signs. For specific requirements
refer to Section 1090 of the City’s Municipal Code;

location of utility meters

location and colour of downspouts

areas for landscaping, walkways (identifying surface treatment), entrances, courts,
walls, fences and benches

location of abutting parkland/open space, (if applicable)

location of all on site recreational amenity spaces (i.e. playgrounds)

location of all existing woodlots, trees, valleys and natural features

location and details of fencing where site abuts parkland/open space

location of natural features in accordance with TRCA policy under Ontario Regulation
166/06 (i.e. TRCA staked and approved top-of-bank, contiguous valley vegetation and
TRCA approved long term stable top-of-slope, engineered floodline and associated
buffers)

all above ground fixtures including hydro transformers and poles, street light facilities, if
any

location of hoarding fence (if applicable)

location of all retaining walls over 0.5 metres, exterior stairs and ramps

location of the proposed first floor grade elevation

location of all easements and adjacent right-of-ways (including railways, etc.)
identification of all streets abutting the lands

clearly differentiate the existing structure from proposed development/addition
provide photos of streetscapes adjacent to the property

a notation indicating conformity with the City wide Urban Design Guidelines, other
applicable relevant Urban Design Study, and the City’s Accessibility Guidelines;

for single detached dwellings the Site Plan shall also indicate BOTH existing and
proposed grades

for townhouse developments:

for conventional condominium developments, the location of a Key Plan at the main
entrance of the site and the details associated with same;

for Common Element Condominium applications involving the establishment of a
private street name(s), the name(s) of the proposed street(s) and the location and
details associated with the private street name signage in accordance with the City of
Richmond Hill Municipal Street Naming and Addressing Guide.

NOTE: ALL PROPOSED SIGNAGE WILL BE REVIEWED IN ORDER TO DETERMINE
CONFORMITY WITH THE PROVISIONS OF THE CITY’S SIGN BY-LAW. HOWEVER, FINAL
APPROVAL OF PROPOSED SIGNAGE IS TO BE GRANTED THROUGH A SIGN PERMIT
AND IF NECESSARY, A SIGN BY-LAW VARIANCE APPLICATION.
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https://www.richmondhill.ca/en/shared-content/resources/documents/871-fire-route-bylaw.pdf
https://www.richmondhill.ca/en/our-services/By-laws.aspx
https://www.richmondhill.ca/en/shared-content/resources/documents/685-urban-design-guidelines-processed.pdf
https://www.richmondhill.ca/en/shared-content/resources/documents/2019-Municipal-Street-Naming-and-Addressing-Guide.pdf
https://www.richmondhill.ca/en/shared-content/resources/documents/2022-Sign-By-law-Variance-Application-Form.pdf

