
 

Infrastructure and Engineering 

 Services Department 
 

Site Servicing and Grading Plan Requirements 
 
The Site Servicing and Grading Plan shall depict the following: 
 

▪ key map showing the location of the site 
▪ legal boundaries and dimensions 
▪ scale 1:200 or 1:250 (metric) 
▪ lot number, Registered Plan number and the Municipal Address 
▪ existing structures to be demolished 
▪ the location, dimensions, design details and design calculations of all construction, site 

control measures, including the details of proposed sediment and erosion control and 
details of any drainage system to be used upon the completion of construction 

▪ all existing and proposed storm sewers, sanitary sewers and watermains, manholes, 
pipe diameters, direction of flow, inverts, lengths and grades, pipe class and bedding 
and service connections shall be shown 

▪ water meter size and location, complete with details shall be shown 
▪ land drainage and stormwater disposal arrangement, including catch basins, low impact 

development measures, ponding areas and impediments to the free flow of water and 
an indication of intended direction of surface flows. Details and location of all water 
stormwater management measures are to be shown. 

▪ utility servicing arrangements including location of Bell, Gas and Hydro utilities, existing 
poles, hydrants and the location and size of meter rooms, transformers, vaults, etc. 

▪ existing and proposed grades and floor elevations 
▪ surfacing and grading of the property including all surface features such as driveways, 

ramps, walkways, proposed edgings or curbs and detail of proposed retaining walls 
(stamped by a Structural Engineer), and similar features 

▪ road widenings, easements, right-of-ways, etc. 
▪ tree planting in the Regional right-of-way shall be undertaken in accordance with the 

Regional standards as articulated in the Region’s Streetscaping Policy and using 
species from the Regional Street Tree Planting List. 

▪ relationship of proposed grades to surrounding grades on adjacent properties to be 
shown. Sufficient grades external to the subject site are to be provided to adequately 
detail existing surface drainage patterns in the area. Finished first floor elevations of 
adjacent buildings are to be indicated on plan. 

▪ coordinate proposed grading with the Tree Preservation Plan maintaining existing 
grades for preservation of trees. 

▪ erosion and sedimentation controls and the recommendations from the Tree 
Preservation Plan should be shown on the Site Servicing and Grading Plan where 
applicable. 

▪ identify winter snow storage areas on the plan. 
▪ geodetic benchmark to be used. Temporary benchmarks are not considered to be 

Geodetic in origin. 
▪ all proposed works shall be designed and referenced in accordance with the City’s 

Materials, Standards and Specifications Manuals which can be accessed through the 



Environment  & Infrastructure Services Department’s Design and Construction 
section on the City’s Website. 

▪ a certification to be executed by a Registered Professional Engineer or Ontario Land 
Surveyor to state as follows: 
 

“I  HAVE  REVIEWED  THE  PLANS  FOR  THE   CONSTRUCTION  OF LOCATED  
AT_______________   AND  HAVE PREPARED THIS PLAN TO INDICATE THE 
COMPATIBILITY OF THE PROPOSED TO EXISTING ADJACENT PROPERTIES AND 
MUNICIPAL SERVICES. IT IS MY BELIEF THAT ADHERENCE TO THE PROPOSED 
GRADES AS SHOWN WILL PRODUCE ADEQUATE SURFACE DRAINAGE AND PROPER 
FACILITY OF THE MUNICIPAL SERVICES WITHOUT ANY DETRIMENTAL EFFECT TO THE 
EXISTING DRAINAGE PATTERS OR ADJACENT PROPERTIES.” 
 
The Site Servicing Plan and Grading Plan shall include Standard Notes as follows: 
 
a) all footing formwork elevations and setbacks are to be confirmed by a registered 

Professional Engineer or registered Ontario Land Surveyor prior to the placing of any 
concrete. 

b) prior to the superstructure works proceeding and the release of the Completion Stage 
Permit, the Owner’s consultant must certify that the top of foundations are in conformity 
with the Grading Plan reviewed by the City. 

c) all rainwater leaders shall discharge onto splash pads at ground level at the locations 
indicated on the plan. 

d) existing boundary elevations along the site perimeter shall remain undisturbed.  Drainage 
received from adjacent properties shall be accommodated and drainage from the subject 
lands shall be self contained. 

e) all yard areas shall receive a minimum of 100mm topsoil plus sod. 
f) the applicant shall contact the City’s Arborist for consent prior to any tree being removed. 
g) the applicant shall contact the Operations Section of the Environmental and Infrastructure 

Services Department and make all arrangements necessary for driveway access and site 
connections. 

h) the applicant shall contact the City’s Building Services Division a minimum of 48 hours in 
advance of construction of any retaining wall deemed to be a “designated structure” in 
order to arrange for any necessary inspections. 

i) the applicant is responsible to ensure that all construction activity and final product conform 
to all City by-laws. 

 

 
 
 
 
 
 

https://www.richmondhill.ca/en/find-or-learn-about/Design-and-Construction-Guidelines.aspx


Erosion and Sediment Control Plans 

 
An Erosion and Sediment Control Plan ensures that activities due to the placing or dumping of 
fill, removal of topsoil and alteration of grade do not have a negative impact on the receiving 
storm drainage system. 
 
An Erosion and Sediment Control Plan must be completed by a registered professional 
engineer qualified in municipal engineering. All final documents must be signed and stamped by 
a professional engineer. 
 
Erosion and sediment control measures shall be implemented on all development applications 
in accordance with the requirements found in the Design and Construction Guidelines - City of 
Richmond Hill 
 
TRCA’s Sediment and Erosion Control Guidelines can be found online at         
www.sustainabletechnologies.ca. 
 
 
 
 

https://www.richmondhill.ca/en/learn-more/Design-and-Construction-Guidelines.aspx
file://///richmondhill/Departments/PRS/Master%20Department%20Templates%20and%20Forms/Planning/Development%20Application%20Forms/2019%20Development%20Application%20Forms%20and%20Guides/www.sustainabletechnologies.ca.

